St Johns Catholic Primary School
Headteacher Recruitment Pack

Through Jesus Christ at St. John’s all our children:
Learn to Love & Love to Learn.
The family of St. John’s love learning and are lifelong
learners.
Through Jesus Christ, everyone knows how to show
love to others and God, remembering that kindness
comes first.
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Letter from the Chair of Governors
Dear Applicant,
On behalf of the governing body, I would like to thank you for your interest in the post
of Headteacher at St John’s Catholic Primary School.
I am pleased to enclose this information pack which includes:
❑ Job Description
❑ Person Specification
❑ Information on the School
❑ Information on the Community
Information on how to apply can be found at the end of this pack.
St John’s is a warm, caring and inclusive school, where we celebrate the cultural
diversity of our community. Our pupils are ambitious and want a Headteacher who will
help them to succeed. We need strong strategic leadership, along with clear
leadership of learning and teaching, to harness what we do well and to drive forward
standards and improvements, within a strong Catholic ethos, so that everyone
achieves to the best of their ability and realises their full potential.
St John’s is a place where a Headteacher can make a real difference in the lives of
children. We want recent improvements to continue and look forward to welcoming a
Headteacher who will further enhance our achievements.

We are looking to appoint a Headteacher who has a proven record of outstanding
professional leadership, providing high quality education, who can deliver a clear and
strategic vision for our Catholic school and drive forward and implement the school
improvement plan in these challenging times.
I would encourage you to visit the school as well as looking at our virtual tour of the
school Virtual Tour
Please do not hesitate to contact me if you need any support to enable you to
participate in the recruitment process.
I look forward to receiving your application.
Yours sincerely,
Lorraine Vinall
Chair of Governors

Ethos of St. John’s

READY

RESPECTFUL

SAFE

At St. John’s Catholic Primary School, we pride ourselves on our welcoming
Christian ethos, founded on the teachings of Jesus. We aim through our
curriculum, our policies and procedures, and through our day-to-day
witness, to strive to uphold the greatest of Christ’s commandments

Our Children, their families and the
Community
We celebrate the fact that we have a diverse range of home cultures and speak 22
different languages. Many of our children have English as an additional language and
they make good progress at St John’s.
We encourage the children to develop a caring and helpful attitude through taking
part in our Play Leader and Buddy Systems and the opportunity to become House
Captains and Prefects. The School Council meets regularly and provides a forum for
pupil participation in the running of the school.

The pupils are the centre of our community and will rise well to any challenge, as
illustrated by their insightful comments of what they seek in a new Headteacher:
• A good Headteacher should be kind, honest, respectful.
• The Headteacher should often come into classes during the day to see our learning.
• A Headteacher should be strict and recognise when someone does something wrong.
• Kindness, thoughtful, understanding, patience, responsible.

Our Children, their families and the
Community

The Friends of St John’s (PTA) is a highly supportive group of volunteer parents who run
fundraising events throughout the school year. They support our students to have
better opportunities to learn and participate in the classroom as well as experiencing
enrichment activities.

The funds they raise are used to buy equipment and help provide the best possible
experiences for children, this includes helping to fund learning aids for the classrooms
such as IT equipment including laptops. The group also organises fun events for the
children to enjoy such as Sponsored bounce, Discos, Film Nights, Christmas Fairs and
Summer Fetes, these were events that took place before the pandemic and we wish for
them to continue in the future.
Having staff and governor representation within the Friends ensures that school
requests and needs can always be discussed at the meeting.
The Friends would like a Headteacher to be innovative, fun and passionate about our
children’s learning to extend their opportunities for growth as well as personal and
educational development.

Our Children, their families and the
Community
The school is a central part of the local community and Parish of St. John the
Evangelist.
We have strong links with other schools in the area through shared activities and
events and membership of the West Horsham network of schools.

We benefit from outreach from the deanery catholic secondary school St. Wilfrid’s,
which many of our children go on to attend.
The priest and deacon of St John’s celebrate Mass and liturgies in the school and
contribute to religious education of the pupils.
The children visit the church to enhance the R.E. teaching as and when appropriate.
The school supports families in the preparation for the Sacraments of Reconciliation
and Holy Communion, but the preparation itself is done by the Parish rather than the
school.
Due to the pandemic church visits haven’t taken place however we have still ensured
a strong relationship between the school and the church.

What others say about St. John’s

‘Within school there is a
tangible sense of
community at all levels,
which is evident in the
quality of relationships
between staff, pupils,
parents and governors.
Section 48 1st July 2019

‘Pupils’ behaviour
around school and in
lessons is impeccable.
Pupils are thoughtful,
kind and friendly to
adults and to each
other’
Ofsted: 7 – 8 March
2018

‘St John’s is a school
founded on caring,
respectful relationships.
The well-being of pupils
is at the heart of the
school’s work’
Ofsted: 7 – 8 March
2018

‘Good relationships are
a feature of the school.
Pupils, parents,
teachers and governors
work in partnership in
this happy school
community. ‘
Section 48 1st July 2019

Key Priorities
Broad and Balanced
Curriculum
✓

✓

✓

✓

To continue to develop
links between class based
‘Cornerstones’ topics and
the teaching of English
through genre focused
units.
To develop the roles of
subject leaders to lead the
delivery of foundation
areas of the curriculum.
To ensure that the use of
computer technology is
embedded into classroom
practice regularly so as to
enhance the children’s
learning experiences.
To incorporate
opportunities for the
children to learn outside
the classroom as well as
encouraging visitors to
share experiences within
the school.

Mastering The Basics

✓

✓

✓

✓

✓

Reading – to continue to
develop consistency and
quality of the teaching of
Guided Reading across the
school, improve the quality
of reading resources and
engage parents with home
reading support.
Writing – To ensure that
children are afforded
regular opportunities to
plan, draft, edit and publish
their writing with a focus
on audience and purpose.
Handwriting- To further
embed the ‘Letter-Join’
handwriting scheme across
the school and monitor the
development of cursive
handwriting as the children
progress through the key
stages.
Phonics – ensure
consistent and high-quality
delivery of ‘Song of
Sounds’ phonics
programme across Key
Stage 1.
Maths - to deliver the
‘White Rose Maths’
scheme across the school
with a focus on number
skills across Key Stage 1and
opportunities for problem
solving and reasoning in
Key Stage 2.

Removing All
Barriers to Learning
✓

✓

✓

✓

Use data to track/monitor
all children’s progress,
especially key groups SEN,
PPG, EAL
To identify children in
need of additional support
and meet their learning
needs through targeted
interventions
To create and develop
exciting, engaging and
supportive learning
environments that
Continue with our culture
in moving forward and
wanting to improve our
curriculum offer to all our
children.

Key Priorities
R.E

✓

✓

✓

✓

✓

Using the guidance in the
Section 48 Report
document to continue to
embed the current RE
assessment strategy.
Supporting new teachers
who have not assessed RE
using the framework.
Termly staff meetings to
complete moderations
based on assessment
tasks/themes.
Monitoring RE standards
as well as comparing
progress in RE against
writing.
Incorporate the ‘Ten: Ten’
programme for
Relationships and Health
Education (RHE) in primary
schools which embraces
and fulfils the new
statutory curriculum.

EYFS and YEAR 1
Outside Area
✓

✓

✓

Ofsted (2018) stated that
we needed to look at
improving the provision
for our EYFS children
regarding the outside
area.
Improving our transition
between EYFS and Year 1
by encouraging outside
learning across both year
groups.
Increase/sustain numbers
coming into school. First
impression of school is an
important focus

Our Staff
The Staff work very closely with parents and carers to ensure that education is mutually
reinforced and supported at home and at school. The Staff also run several after school
clubs, giving the children every opportunity to express themselves in a creative or sporting
way. These have included, dance, netball, football, cricket, athletics, art, ICT, construction
club, knitting and choir. During the pandemic there has still be lots of additional activities
for the children to take part in, these can be found here on our YouTube channel:
St John’s Catholic Primary School - YouTube
We have an efficient and
professional Administration
Team who keep our school
running smoothly and are
committed to achieving the best
for our children. Every member
of our staff team: Leadership,
Midday Supervisor, Teacher,
Secretary or Caretaker, is
committed to our goals.

We asked our staff what they wanted to see in our new Headteacher, and they said:
•

•
•
•
•

Someone who will listen to staff and considers their views, and experience before making
decisions
Someone who will build on what we have
A headteacher should be approachable who you would feel comfortable going to for
support
Someone who can be a strong leader - support the staff, stand up to parents and listen
to staff.
Somebody that understands the importance of a work-life balance for staff and sets time
aside to invest in their staff

Key Facts

Type of School
School Age Range
Arrangement of Year Group
Location

• Catholic (Voluntary Aided) Primary
• 4-11 Years
• 1 Form Entry
• Horsham, West Sussex

Denomination

• Roman Catholic

Co-Educational or Single Sex

• Co-Educational

Budget

• In Balance with C/F to 21/22

Number of children

• 171

Average Class size

• 25

Attendance Rate

• 95.95% (Current Academic Year to Date)

Number of Teaching Staff

• 11 (9.4 FTE including Headteacher)

% of Children on FSM

• 11.70%

% of Children with SEN

• 8.19%

% of Children with Pupil Premium

• 13.45%

Facilities
All classrooms have an inter-active whiteboard, broadband access, there is a bank of 30
laptops which is used to a weekly rota. We continue to develop our outdoor learning
environment which includes a playing field and two playgrounds with a variety of play
equipment and a sheltered KS1 open-air outdoor play and learning area. Using our sport
premium in 2017 we had a running track completed so the children could all take part in
the daily mile. In 2019 we invested in two outdoor trampolines. The school has an
onsite breakfast and after-school club run by the ZigZag.

Location
St John’s Catholic Primary School is located walking distance from the centre of the
historic market town of Horsham. This means that pupils can walk to the Parish Church of
St John the Evangelist, local sports facilities, the museum and enjoy many more
conveniently located facilities to enhance their learning experiences.

Situated between the North and South Downs Horsham has retained all the charm and
character of a rural town but also embraces all the associated aspects of modern living.
With a thriving local business sector, easy access to London and Brighton, and a wealth of
leisure activities Horsham offers not just a great place to live but somewhere with a true
sense of local community.

Job Description
This appointment is with the governors of the school under the terms of the Catholic
Education Service contract signed with the governors as employers. The governors will
appoint someone of the Catholic faith who can show by example and from experience
that he or she will work to ensure that the school is Catholic in all its aspects. The
appointment is subject to the current conditions of service for headteachers contained
in the School Teachers’ Pay and Conditions document and other current education and
employment legislation.
The Headteacher is expected to review performance, raise expectations and work
closely with staff, parents, governors, the Diocese and local authority to continue to
lead the school’s self-evaluation and to review and implement the school development
plan.
Main purpose of the job:
The Headteacher is an employee of the Governing Body and is required:
•

To carry out his/her professional duties in accordance with the school’s Trust Deed,
the Instrument of Government of the school, Canon Law and the teachings of the
Catholic Church and with the terms and conditions of the current School Teachers’
Pay and Conditions Document.

•

To be responsible for the leadership, internal organisation, management and control
of the school and consult appropriately in so doing.

•

To promote and safeguard the welfare of children and young persons for whom the
school and Governing Body is responsible and those with whom they come into
contact.

Job Description
1. Strategic Leadership
Maintain and extend the Catholic ethos and provide educational vision and
direction which secures effective teaching, successful learning and achievement by pupils with
sustained improvement in their spiritual, moral, cultural, mental and physical development, and
prepare them for the opportunities, responsibilities and experiences of adult life.

Present a coherent and accurate account of the school’s performance in a form appropriate to a range
of audiences, including governors, the local authority, the Diocese, the parish, the local community,
OFSTED and others, to enable them to play their part effectively.
Lead by example; provide inspiration and motivation for the pupils, staff, governors and parents with
respect to the vision, purposes and leadership of the school.
Encourage all those involved in the school to be committed to its aims and to be accountable in
meeting long, medium and short-term objectives to secure school improvement and targets, which
secure the educational success of the school.
Ensure that the management, finance, organisation and administration of the
school support its vision and aims.
Provide information, objective advice and support to the Governing body to enable it to meet its
responsibilities for securing effective teaching and learning and improved standards of achievement,
and for achieving value for money.

Job Description
2. The Curriculum
Identify, determine and keep under review, in consultation with the Governing Body and teaching staff,
overall aims and objectives for the school, underpinned by the school’s Mission Statement and the
School Development Plan.
Determine, organise and implement a broad and balanced curriculum within the context of the
National Curriculum, reflecting the Catholic ethos and identity of the school and the Church’s teaching
mission. Deliver a curriculum relevant to the academic abilities and needs of all pupils, subject to the
direction of the Governing Body.
Ensure effective delivery of the curriculum and high standards of expectation to maximise the
achievement of pupils.
Maintain an efficient and effective system of record keeping and assessment. Monitor communication
with parents and pupils to ensure that the aims relating to each pupil’s progress are achieved and that
the school’s belief in the dignity and value of each individual is upheld.
Ensure that the spiritual development of individuals is given clear focus and assistance through the
prayer life, religious education programmes and liturgy of the school.
Evaluate the standards of teaching and learning in the school and ensure that proper standards of
professional performance are established and maintained.

Job Description
3. Pupils
Maintain a school environment and pastoral programme in which the needs and value
of individual pupils are recognised, and which also contribute positively towards their
spiritual, social and emotional development.
Determine the norms of behaviour and discipline for pupils and staff in accordance with
the teachings of the Catholic Church and with any general principles and guidance
provided by the Governing Body.
Always ensure the maintenance of good order and discipline during the school day
(including the mid-day break) when pupils are present on the school premises and
during authorised activities elsewhere.

Job Description
4. Staff: Teaching and non-teaching
Support the Governing Body in the selection and appointment of the teaching and non-teaching staff
of the school.
Deploy and manage all teaching and non-teaching staff of the school and allocate particular duties to
them (including such duties as the Headteacher may properly delegate to a Deputy Headteacher,
Assistant Headteacher or other members of staff) in a manner consistent with their conditions of
employment.
Maintain job descriptions for all staff which are consistent with their conditions of employment.
Report to the Chair of Governors annually on the professional development of all teachers at the
school and advise the Governing Body on the adoption of effective performance management
procedures.
Regularly review own practice, set personal targets and take responsibility for own personal
development by participating positively in arrangements made for the appraisal of Headteacher
performance.
Provide information about the work and performance of the staff employed at the school where this is
relevant to their future employment.
Manage own workload and that of others to allow an appropriate work / life balance.

Job Description
5. Communication and consultation
Provide clear leadership by the development and implementation of policies which
promote the aims of the school and underpin its Catholic ethos.

Establish and maintain good relationships both within the school and outside by means
of effective consultation and communication procedures.
Ensure effective working relationships and channels of communication with external
agencies in order to support the needs of individual pupils and their families.
Promote effective communication with the Governing body of the school, the Diocesan
Education Service, other Diocesan bodies, the local authority and / or the Department
for Education (DfE).
Work in partnership with parents, recognising that they are the prime educators of their
children.
Support and promote close links between home, parish, school and the wider
community.
Co-ordinate the school’s work with that of other settings in order to ensure continuity
of learning.
Promote and support the Diocesan policy of Catholic education.

Job Description
6. Finance
Accountability for the management and quality control of budgets in partnership with
the Governing Body.

7. Resources
Maintain proper procedures for the security, supervision and upkeep of the school
buildings and grounds and all matters relating to Health and Safety
8. Other duties
A willingness to develop additional expertise as necessary to fulfil the role of
Headteacher.
Undertake responsibilities relating to the school’s work which are delegated to the
Headteacher by the Governing Body.
Arrange for a Deputy/Assistant headteacher or other suitable person to assume
responsibility for the discharge of his / her functions as Headteacher at any time when
he / she is absent from school. To work in partnership with the senior leadership team
to ensure that the school is properly managed at all times.
Participate to such an extent as may be appropriate having regard to his / her other
duties, in the teaching of pupils at the school, including the provision of cover for
absent teachers.
Report in appropriate ways to the Governing Body on all relevant aspects of the school’s
work, especially its mission statement, curriculum, current policies, intended
developments and the management of school finances.
Undertake such other duties as may reasonably be expected.

Person Specification
Attainment and experience

Essential

a

Qualified Teacher Status

P

b

Good honours degree

P

c

National Professional Qualification for
Headteachers (NPQH)
The Bishop and Diocesan Trustees strongly
recommend that all governing bodies adopt a
preference approach when advertising a headship
vacancy, stating that the NPQH is at least a
desirable criterion in the person specification. This
does not preclude aspiring heads who do not have
this qualification but it underlines governors'
interest in those who have taken advantage of the
best leadership development available.
Appropriate professional development and
updating related to school leadership, curriculum,
and teaching and learning
Appropriate experience of the phase and age range

d

e
f

g

Evidence of continuing professional development
relating to Catholic ethos, mission and religious
education, e.g. CCRS
Senior management experience in a Catholic school
or is able to demonstrate sound understanding of
the aims, organisation, leadership and governance
of a Catholic school

Desirable

P

P

P
P

P

Person Specification
Faith Commitment
h

Essential

Is a practising and committed Catholic, involved in
the life of the Church at parish, diocesan and / or
national levels
Has a secure understanding of the distinctive nature
of the Catholic school and Catholic education

P

j

Has an understanding of the leadership role in the
spiritual development of pupils and staff

P

k

Understands the role of the governing body in a
Catholic school in preserving and promoting the
school’s Catholic character
Has an understanding of the school’s role in the
parish and wider community and its contribution to
community cohesion
Evidence of participation in the faith life of the
community

P

i

l

m

n

Experience in leading acts of worship in a Catholic
school

Desirable

P

P

P

P

Person Specification
Qualities and knowledge
1.1

Hold and be able to articulate clear values and moral

Essential
P

purpose, focused on providing an outstanding
education for all pupils.
1.2

Demonstrate exemplary professional behaviour,

P

positive relationships and attitudes towards pupils,
staff, parents, governors and the local community
1.3

Demonstrate from previous experience a capacity to

P

communicate with, support and challenge a wide
range of people associated with the school
1.4

Lead by example with integrity, creativity, resilience

P

and clarity and innovate so that others carry the
vision forward.

1.5

Plan and manage projects for implementing change

P

1.6

Sustain wide, current knowledge and understanding

P

of education and schools systems locally, nationally
and globally, and pursue continuous professional
development.
1.7

Work with political and financial astuteness within a

P

clear set of principles centred on the schools vision
1.8

Think strategically, by building, communicating and

P

implementing a shared vision of excellence, equity
and high standards for every pupil
1.9

Understand and practice educational inclusion so

P

that all have the opportunity to be the best they can
be
1.10

Think creatively to anticipate and solve problem

P

Desirable

Person Specification
Pupils and staff
2.1

Demand and achieve ambitious standards for all pupils, set

Essential
P

challenging goals and targets.
2.2

Promote a strong sense of accountability in staff for the impact of

P

their work on pupils’ outcomes
2.3

Secure excellent teaching through an analytical understanding of

P

how pupils learn with appropriate models and principles of
effective learning and assessment informed by research
2.4

Secure excellent teaching through understanding how curriculum

P

design leads to rich curriculum opportunities and pupils well-being
2.5

Create policies, through informed decision-making, consultation

P

and review
2.6

Promote a culture of ‘openness’ as a basis for sharing good

P

practice within and beyond the school informed by research and
robust data analysis

2.7

Promote an ethos where all staff are motivated and supported to

P

develop their own skills ,subject knowledge and continuing
professional development (CPD)
2.8

Promote individual and team development and sustaining a

P

learning community that impacts on school improvement
2.9

Use succession planning to identify emerging talents , coach

P

current and aspiring leaders to achieve excellence in standards
2.10

Manage and hold all staff to account for their professional conduct

P

and practice.
2.11

Implement strategies for developing effective teachers to ensure

P

the entitlement of all pupils to effective teaching and learning
2.12

Ensure choice and flexibility in learning to meet the personalised
learning needs of every child

P

Desirable

Person Specification
Systems and process
3.1

Understand and abide by legal issues relating to managing a

Essential
P

school including Child Protection Procedures, Equal
Opportunities, Race Relations, Disability, Human Rights and
Employment legislation including governance to ensure they
are fit for purpose and uphold the principles of transparency,
integrity and probity
3.2

Abide by public services policy and accountability

P

frameworks, including self-evaluation and multi-agency

working to ensure they are fit for purpose and uphold the
principles of transparency, integrity and probity
Understand legal issues relating to managing a school

P

including Child Protection Procedures, Equal Opportunities,
Race Relations, Disability, Human Rights and Employment
legislation
3.3

Provide a safe, calm and well-ordered environment for all

P

pupils and staff focused on safeguarding pupils in school and
in developing exemplary behaviour in school and in wider
society
3.4

Establish a rigorous, transparent and fair process using a

P

range of evidence, including performance data to improve
aspects of school life, manage the performance of staff
including challenging and addressing poor performance and
3.5

to support staff to improve
Apply good practice in performance management

P

3.6

Apply principles and practice of quality assurance systems,

P

including school review, self-evaluation, performance
management and stakeholder and community involvement.

Desirable

Person Specification
Systems and process

Essential

3.7

P

Lead the team effectively and efficiently towards the
academic, spiritual, moral, social, emotional and cultural
development of all pupils

3.8

Welcome strong governance and actively support the

P

governing body to understand its role and deliver its
functions effectively.
3.9

Work with the governing body to set school strategy and

P

enable them to hold the headteacher to account for

pupil, staff and financial performance.
3.10

Carry out strategic curriculum led financial planning and

P

budgetary management to ensure the equitable
deployment of budgets and resources in the best
interests of pupils’ achievement and the schools
sustainability

3.10

Apply principles and practice of distributive leadership &

P

accountability throughout the organisation enabling
teams and individual colleagues to hold each other to
account for their decisions and actions
3.11

Delegate management tasks and monitor their

P

implementation
3.12

Accept support from others including colleagues,

governors and the Local Authority

P

Desirable

Person Specification
The self-improving school system
4.1

Create an outward facing school which works

Essential

Desirable

P

collaboratively with other schools and organisations to
secure excellent achievements for all pupils and to
promote best practice
4.2

P

Develop and sustain effective relationships with fellow
professionals and colleagues in other public services to
improve academic and social outcomes for all pupils

4.3

P

Use informed research to challenge educational
orthodoxies within a self-regulating and self improving
school system

4.4

Manage the future quality of the teaching profession

P

through offering high quality and sustained professional

development for all staff
4.5

P

Model entrepreneurial and innovative approaches to
school improvement, leadership and governance in line
with internal and external accountability processes

4.6

Inspire, influence and utilise others within the school and

P

the wider community beyond school to promote the
value and importance of education
4.7

Utilise rich and diverse resources within local
communities – e.g. home, human ,physical, business,
other schools, other agencies

P

Person Specification
Safeguarding Children: Safer Recruitment and
Selection
5

In addition to candidates’ ability to perform the duties
of the post, the interview will also explore issues
relating to safeguarding and promoting the welfare of
children including:
•

Motivation to work with children and young
people

•

Ability to form and maintain appropriate
relationships and personal boundaries with
children and young people

•

Emotional resilience in working with challenging
behaviours; and attitudes to use of authority and
maintaining discipline.

Essential

P

Desirable

How to Apply
Please submit your application using the application form with a
supporting letter of no more then two sides of A4 when typed.
This should tell us how you satisfy the person specification.
Please return your completed application form and supporting
letter by 30th April 2021 to:
Headteacher Recruitment
Job Reference number: 16363
by email to
HRSchoolAdverts@westsussex.gov.uk
Visits to the school
Please also visit our school so you can see how wonderful it is and
what great potential there is for you to make a difference. Please
contact the school office on 01403 265447 or
office@stjohnshorsham.school to arrange a time to visit. We
are covid safe.
Further Queries
If you have any further questions, please contact the chair of
governors Lorraine Vinall, at chair@stjohnshorsham.school
Safeguarding & References
St John’s is committed to safeguarding and promoting the welfare
of children and young people and expects all staff and volunteers
to share this commitment.
The post is therefore subject to an enhanced DBS, satisfactory
references, proof of entitlement to work.
References, one of which should be your Chair of
Governors/Headteacher and other your local authority, will be
sought one the shortlisting stage has taken place. A reference
from your parish priest will be sought prior to shortlisting. All
applications will, of course, be treated with strictest confidence.

Salary Range
Group 2
L10 – L16
£51,310 - £59,527

Key dates:
Closing 30th April 2021
Shortlisting 12th May 2021
Interviews
17th & 18th May 2021

Interview's
Interviews will consist of a
written task, a presentation
task and a series of panel
interview. The panel will
consist of representatives
of the Governing Body and
Local Education Authority
Further details will be
provided on invitation to
interview

